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To Save as School or as Staff? 

 School Master Lesson Plans Staff Master Lesson Plans 

Scenario An administrator determines the lesson plans for 
all teachers who teach a particular course. 

A teacher wants to use his/her own lesson plans for 
the same class next year. 

Rights Any teacher assigned to a class section of the 
course can use the lesson plans. 

Only the teacher who created the lesson plans can 
use them next year. 

Copied From School’s master lesson plan for the course. Teacher’s class section master lesson plan. 

Copied To Each class section under the course. Teacher’s same class next year. 

 

In My Classroom dropdown, select Lesson Plans > Master LP. 

 

 

 

 

Select the appropriate 

Lesson Plan type. 

Can be copied into any class section of the 

course, regardless of the assigned teacher. 

Can be copied into any class sections of this 

course YOU teach next year. 

You may Edit 

or Delete any 

Day Lesson 

Plan for the 

year BEFORE 

you copy. 

When finished editing or deleting day 

lesson plans, click on Copy. 
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You will see a beautiful layout of your daily lesson plans.  Click on Return if you are finished. 

 
 

 

 

Select the class you want to save from the dropdown list.   

Click on Copy Lesson Plan From Class. 

If you click on Edit, you will be able to make 

changes to every part of the lesson plan 

details. 


